MPPS+A

INTEGRATED PERSONNEL AND PAY SYSTEM - ARMY

DISTRIBUTION POSITION CHANGE

JOB AID

This Job Aid is designed to assist Professionals in
executing a Distribution Position Change (D-PSN) for a
Member prior to their arrival.

This new capability enhances the Human Resources
Command'’s ability to distribute personnel more
effectively and efficiently to the appropriate Enterprise
Management Level/Organization Requisition Assignment
Area (EML/ORGRAA). It also provides greater flexibility
and ownership to field units, enabling them to align
incoming Members with the correct positions in advance.

At the brigade level, this functionality empowers
strength managers to actively manage inbound
personnel by placing them in the appropriate positions
ahead of their arrival. This proactive Unit Identification
Code (UIC)/Position Change maintains the Member's
original assignment ID, ensuring seamless processing
in the In-Transit Grid upon their arrival and reducing
the potential for administrative delays or errors.

This Job Aid also addresses how HR Professionals
can utilize the Assignment Dashboard to identify all
Approved Distribution Positions available for action
under their assigned EML.
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INTEGRATED PERSONNEL AND PAY SYSTEM - ARMY

Navigation CONTINUED

2. Navigate to Assignments Search page. Screen displays Search Criteria. Select Search.
3. The Current/Approved landing page displays.

Assignments Search e

Search Criteria

Name
First Name

Last Name

Current/Approved 9

Name PV2 KRISTEN BELL
' Empl ID 0000000000

l  Organizational Instance

Current/Approved
Business Unit US Army Active Component Location FT GREGG-ADAMS
Pending/Workin
5 g Component Category ACMS-Indiv Acct-Enl Trainees Job Code E92G CULINARY SPECIALIST
Completed uIC 000000 Position 000000 Initial Active Duty Tng (IADT)
Duty Status Present for Duty
Carceled Duty Status Attribute

v Permanent Assignments

Create Permanent Assignment v
2 rows
ID/Source  Status Compo A Ri Code Begin/EndDt UIC Position Location
D 000000000 PCS 04/18/2025 000000 000000 00148150
Online Asg e B Accession 06/09/2025 000000 Initial Active Duty Tng (IADT)  FT GREGG-ADAMs OnerActions © View Grder
000000000 PCS 06/10/2025 000000 D00000 00144306
o Approved  Active . 2 = B 000000 it Other Actions (&) View Order

> Temporary Assignments

Return to Search
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hl EBS’*A DISTRIBUTION POSITION CHANGE
JOB AID

INTEGRATED PERSONNEL AND PAY SYSTEM - ARMY

Distribution Position Change
4. Under the Permanent Assignments section, locate the appropriate Distribution Position assignment.

W NOTE: Distribution Assignment Position Number will begin with the letter “D.” HR Professionals will be
unable to arrive Member until Member is placed in a valid position.

5. Select Other Actions drop down arrow. Select UIC/Position Change.

Current/Approved

Name PV2 KRISTEN BELL

l Empl ID 0000000000

Current/Approved v Organizational Instance
Business Unit US Army Active Component Location FT GREGG-ADAMS
Pending/Working
Component Category ACMS-Indiv Acct-Enl Trainees Job Code E92G CULINARY SPECIALIST
Completed uic 000000 Position 000000 Initial Active Duty Tng (IADT)
Duty Status Present for Duty
ganceled Duty Status Attribute
v Permanent Assignments
Create Permanent Assignment ~
2 rows
ID/Source  Status Compo A Code Dt UIiC Position Location
000000000 PCS 04/18/2025 000000 000000 00148150
Arrived Active )
Other Actions (%) View Orde:
Online Asg Accession 06/09/2025 000000 Initial Active Duty Tng (IADT)  FT GREGG-ADAMS T N
000000000 PCS 06/10/2025 000000 D00000 00144306
Approved  Active Other Actions @ View Orde:
o Jo Accession 08/20/2028 000000 FT RILEY e Cnder
» Temporary Assignments
Return to Search
Current/Approved
Fi Actions X F
Name PV2KRISTEN BELL
l Empl ID 0000000000 Deferment
CurtailExtend
Current/Approved v Organizational Instance
Business Unit US Army Active Component Location FT GREGG-AD4 RevokeAssignment
Pending/Working =
Component Category ACMS-Indiv Acct-Enl Trainees Job Code E92G CULINAR | heation Change
Completed uic 000000 Position 000000  Initia
TDY Event
Duty Status Present for Duty|
Lanceled Duty Status Attribute Asgn From Change
v Permanent Assignments Update Position Qualification
Create Permane v
Update RCE d
2 rows
ID/Source  Status Compo A Code Dt uIC Position Lo{ Amend Entitlements
000000000 PCS 04/18/2025 000000 000000 00
Arrived Active Amend Dependents Be
Online Asg Accession 06/03/2025 000000 Initial Active Duty Tng (IADT) FT g
Reset ESTABID
000000000 PCS 06/10/2025 000000 000000 00!
Jo Accession 08/20/2028 000000 F (L/'C/Eosition Change et

> Temporary Assignments
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INTEGRATED PERSONNEL AND PAY SYSTEM - ARMY jOB AID

Distribution Position Change CONTINUED

6. The Assignment Details landing page displays.
7. Under the Standard Fields section, select the UIC lookup tool.
7A. The Lookup page displays. Select the appropriate UIC.

@ NOTE: The UICs available under the lookup tool will only be those within the same DMSL/ORGRAA structure.
7B. Select the Position lookup tool. The Lookup page displays. Select the appropriate Position Number.

@ NOTE: If the position is Standard Excess, the HR Professional must input the Member's Job Code and
Duty Title.

Assignment Details 0

Name PV2 KRISTEN BELL

l Empl ID 0000000000

Assignment Details [ Submit UIC/Pasition Changes

Assignment Header Information
Member Elections

Assignment Permanent Assignment ID 000000000
Addl Instructions Employee Record 0 Assignment Seq 1
Assignment Status Approved User Action 2018 UIC/Position Change
Funding Workflow Status Approved
Com :nt Category T q Status ER PO Info View/Update TDY Eve
Approvals/Eligibity mponent Categor raining Statu iew/Update TDY Event
Assignment Dates
Comments/Attachments Projected Begin Dt 06/10/2025 Report Date 06/10/2025
Number of Days 1168 Projected End Dt 08/20/2028
Arrivals/Departures
Assignment From 000000000 Initial End Date Reason yq, 0n
Code
Standard Fields
Action PCS Reason Accession
Trans Type AIT Graduate 0 Subtrans Type CONUS PDS
“Uic |000000 @ 0018 IN BN 01 CO ARIFLE COMP Position :OOOOOOOO @
Location 00144310 FT RILEY ﬁ Over Strength Indicator NOT OVERSTRENGTH 0
»
Lookup
_ LICABLE
Criteria ]
v Search Results
EE sows JADIER
o Department 1. Description 1.
WOBK PHC PACIFIC HQ STAFF ELE
01747208 WO8BT FYGVE FT LEWIS (STUDENTS)
017359 WOAT\ELAR ELIEWIS
Lookup
010642 .
e rch Criteria ]
v Search Results
=K srous
Position Number 1. Descr 11 Military Rank 11 Job Code 11 Salary Grade T\ PARNO 71 PERLN 7} AGR 71 Business Upit 71
00000000
00000000 FOOD INSPECTION SGT seT E68R €5 001 05 ARACA
00000000 VETERINARY OPS NCO SFC E7 04 ARACA
00000000 99
00000000 99E 9!
00000000 Standard Excess 999902 999E
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INTEGRATED PERSONNEL AND PAY SYSTEM - ARMY

Distribution Position Change CONTINUED

8. Select the Submit UIC/Position Changes button to complete process.
9. Select the Return to Landing Page link to return to the Current/Approved landing page and arrive Member.

@ NOTE: Once the assignment is updated to an eligible position, the system will automatically create an
amendment to the order. During this process, the Assignment ID will remain the same.

Assignment Details

Name 2LT JAKE HEMSWORTH

l Empl ID 0000000000

Assignment Header Information

Assignment Details

Member Elections
nment 1D 000000000

Addl Instructions Assignment Seq 1

User Action 2018 UIC/Position Change

Funding

Approvals/Eligibility

Assi Date
Comments/Attachments Projected Begin Dt 04/01/2025 Report Date 04/01/2025
Number of Days 13556 Projected End Dt 05/1212062
Arrivals/Departures
Assignment From 000000000 Initial End Date Reason i\ ior
Code -~ -

Standard Fields

Action PCS Reason Operational
Trans Type CONUS PDS Subtrans Type CONUS PDS
*uic 000000 Q.| W08T PHA-FORT LEWIS Position |00000000 Q
D Location 00102686 JBLM LEWIS Over Strength Indicator OVERSTRENGTH

With Duty At No
Estab ID CONUS Tour Type NOT APPLICABLE
Tour Indicator
Job Code GENERAL OFFICER Duty Title | GENERAL OFFICER Q
Duty Position Qual Q QUAL

Audit Fields

Last Updated By 0000000000.00 Last Update Date/Time 03/04/25 8:08:53PM

=) @)

Source Job Openings Source ID 0000000
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INTEGRATED PERSONNEL AND PAY SYSTEM - ARMY

Distribution Position Change CONTINUED

10. The Current/Approved landing page displays. The HR Professional can now arrive the Member.

@ NOTE: The UIC/Position Change function can be performed multiple times,
provided the assignment remains in an Approved status.

Current/Approved @

Mare PV2 KRISTIN BELL
. Empl ID 0000000000

CurrenvApproved ‘ ~« Organizational Instance

Business Unit S Ay Active Companent Location FT GREGG-ADAMS

PFending Warking

Component Category ACMS-indiv Acct-Enl Traimees 5 CULINARY S

UIc 000000 Pasitiam 00000000 nitial Act

co =
Duty Status Present for Duly
Cancaed Dty Status Atiribute

- Permanent Assignments

Create Permanant Assignment e
2 rows:
D iDiSource  Status Compo Action/Reason Code Begin/End Dt UIC Position Location

000000000 PCS 000000 00000000

Arived Active Other Actine
Online Asg ACcession 000000 Initial Active Duty Tng (IADT)  F ADAMS o
000000000 PCS OEN2025 000000 00000000 00144310

Approved  Acive Cthar Actians
JC ACCEssion 022028 000000 * #2 Grenadier FT RILEY

» Temporary Assignments
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INTEGRATED PERSONNEL AND PAY SYSTEM - ARMY jOB AID

Assignment Dashboard

This section is designed to assist HR Professionals with using the Assignment Dashboard to identify all
Approved Distribution Positions available for action under their assigned DMSL.

1. Select the Role: HR Professional. The HR Professional landing page displays.

2. Place cursor in the Menu text box, type Assignment Dashboard, and select Assignment Dashboard.

-|a & 0 i ®

: Notifications
Menu ’[ Assignment 3355::-;":] I

HR Professional ~ o

Case Management Pay-Absence Incent Ded (PAID)
f %)
i 2
Readiness & Manning Analytics Awards Roster by Department Duty Status Roster Promotions Roster

No notifications

When new notfications amive, the  *Cy
Refresh button will show a badge

View Orders

Approvals Pay Pers Mismatch Report SABIR

0

Workflow Analytics Dashboard Human Resource Auth Report Adhoc Reporting - OBIEE

Predefined Queries

&
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INTEGRATED PERSONNEL AND PAY SYSTEM - ARMY

Assignment Dashboard CONTINUED

3. The Assignment Dashboard landing page displays.
3A. To see Members with Approved Assignments, select all UICs.
3B. Enter the desired DMSL.
3C. Select Refresh Summary.
3D. Screen displays Assignment Summary. Select the 35 Approved Distribution Positions checkbox.

Assignment Dashboard 9

Assignment Summary Assignment Details
Instructions

Below you will see the col k the number to see the details

nts of the Assignment. You can cli
Search Parameters

User ID 0000000000.00 Summary Type

*Business Unit |’ ssignments

Days To View 180

UIC Search Option

Q All UICs ) One UK (L UIC and Hierarchy () Set of UICs

Department Attribute Option

Organizational Dist Authority (ARQODA) Directly Reports to USARC (PARCMD) Unit Organization Profile (UNORPR)
Dist Mgmt Unit Group (DML) Distribution Management Level (VDML) Home Geoloc Code (HOGEO)
Personnel Service Center Code (PSC) Reserve Geographic Location (GEOARR) Stationing Code (STACO)
Task Force Management Level (TFML) Army Reserve Command Code (CMNDCD) Unit Requisition Indicator (REQIND)
Personnel Mgmt Activity Enlist (PMAE) Org Requisition Assignmt Area (ORGRAA) [D:SIM(]ITH Unit Subgroup (DMSL)| 211 ]
Clear Dept Attribute Option Personnel Processing Active Code (PPA) & Reservist Organization (USAROC)
[ R e ] G Assignment Summary
Select 180 Days View
[]] Future Approved PER Assignments (Auto Amive)
02 Future Approved TMP Assignments
03 PER End Date Expirations: No Follow-on Assignment
034 PER End Dale Expiralions: Follow-On Assignment Exists
04 TMP with End Date Expirations
| (PERM)
PER Assignme h Positions Due tc Move
08 TMP Assignments with ue to Expire/Move
09 Pendi nments (To Be Approved)
1 ERROR: Doubl ed Assignments
12 ROR: Multiple PER Assignments
13 RROR: Assignments with Inactive Positions
14 X0R: £ nents n n lo Job Data (Except P
15 Assignments in Draft
16 PER Assignment <> Position: DPOS/TRF May be Required
19 PER Assigr due to MTOE Change TEMPLETS
PER As
PER s Temporary Hold
ot completec
24 HR/U { completed for
Approved CF
26 Assignments
Assignments in Pending Amendments
28 Future Daled Inacf
29 Future Daled Inactive Posilicns Assignments
30 Future Daled Displaced UIC Assignmenls
32 Existing Inactive DepL/UIC Assignmenis
33 Existing Inactive Positions Assignments
34 Existing Displaced UIC Assignments
0 [ 35 Approved Distribution Positions ]
a0 JO Staged Assignments with Gap
9 JO Encumbered Sty Assignments
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INTEGRATED PERSONNEL AND PAY SYSTEM - ARMY

Assignment Dashboard CONTINUED

4. Select the Number Link displayed on the 35 Approved Distribution Positions row.
@ NOTE: The number displayed is the approved distribution positions available,
for the selected DMSL.
5. Screen displays a byname roster under Assignment Details - Approved Distribution Positions.

m NOTE: This page will provide the Assignment details, Members information,
Arrival Date, and the Distribution Position Number.

6. Select the Details link for the desired Member.

7. The selected Member's Current/Approved page will display. Follow steps 5-10 on pages 3-6 of this job
aid to complete the UIC/Position Change.

15 Approved Distribution Positions Q

] 90 JO Staged Assignments with Gap

] 91 JO Encumbered Stg Assignments

Assignment Dashboard

t Assignment Details
[ Approved Distribution Positions ] 9

Name PV2 KRISTIN BELL

I Empl ID 0000000000

Current/Approved | v Organizational Instance
Business Unit US Army Active Component Location FT GREGG-ADAMS
Rending Working Component Category ACMS-Indiv Acct Enl Trainees Job Code E92G CULINARY SPECIALIST
Completed UIC 000000 Position 00000000
Duty Status Present for Duty
Lantricd Duty Status Attribute

v Permanent Assignments

Create Permanent Assignment v
2 rows
IDiSource  Status  Compo  Action/Reason Code  Begin/End Dt UIC Position Location
000000000 ~ pcs 04182025 000000000 00000000 00148150
Online Asg e B 06092025 000000000 Inifial Active Duty Tng (ADT)  FT GREGG-ADAMS  CtherActons © View Order
000000000 ~ pcs 06102025 000000000 D0000000 00144306
T Approved  Active Koestiin diisionss 000000000 SR Other Actions (3 View Order

> Temporary Assignments

Return to Search
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IPPS-A RESOURCES
@ Website

% Training Aids

= R3 Resources Demo Server

[ User Manual (Chapter 13)
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https://ipps-a.army.mil/
https://ipps-a.army.mil/Training/Training-Aids/
https://hr.ippsa.army.mil/upk/r3/resources/help/Publishing%20Content/PlayerPackage/data/toc.html
https://hr.ippsa.army.mil/upk/r3/resources/help/Publishing%20Content/PlayerPackage/data/toc.html

